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Report Submission Cycle

Researchfish and Online Reporting was introduced for all NBCF funded researchers in
January 2018.

Old Format Reports New Online Reporting
Hard copy submission form Researchfish SmartyGrants
Achievements / Outputs Achievements / Progress on

Outputs milestones
Progress on milestones Einancials
Financials ,
Supervisor/Head of

Supervisor/Head of Department Department
approvals approvals
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Report Submission Cycle

Researchfish outputs can be entered at any time - ideally as they occur

Once a year the outputs are submitted on Researchfish — before submission of the
SmartyGrants report

Researchfish Report Submission

SmartyGrants Report Submission

*REPORT DUE DATE

Ongoing output entry in Researchfish
throughout the year
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Report Submission Cycle

1. Researchfish Account Setup

Researchfish Report Submission

2. Researchfish Output Entrg SmartyGrants Report Submission
(and an overview of the l
output categories) |*REPORT DUE DATE

3. Researchfish Report Ongoing output entry in Researchfish
Submission throughout the year

4. SmartyGrants Submission
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STEP 1: Researchfish Account Setup

Every CIA/PI has received
an email from
admin@researchfish.com
with an invitation to create
an account

Your Awards/Grants will be
listed on the ‘My Awards’

page
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Researcher Portfolio

Personnel Portfolio is an optional
feature of Researchfish

Researchfish subscription also allows
researchers to add outputs not
related to their NBCF grant via the
‘Personal Portfolio’ tab

This portfolio can be downloaded at
any time

Individual output types can be
included/excluded from the report
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Outcomes can be added at any time of the year by
clicking on your award

You need to select what kind of outcome you are
reporting:

©CPN® GTAUNS

Publications

Collaborations and Partnerships
Further Funding

Engagement Activities

Influence on Policy, Practice, Patients and the
Public

Research tools and Methods

Research Databases and Models

Intellectual Property and Licencing

Medical Products, Interventions and Clinical Trials

ool sl Coppeniie Dpc e e

Software and Technical Products

Spin Outs

Awards and Recognition

Other Outputs and Knowledge/Future Steps
Use of Facilities and Resources

STEP 1: Researchfish Output Entry
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STEP 2: Researchfish Output Entry

Outcomes can be added at any time
of the year by clicking on your award

You need to select what kind of
outcome you are reporting

E.g. a publication: Simply click “Add
new entry” and follow the prompts

Outputs can be attributed to multiple
awards
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STEP 2: Researchfish Output Entry

ADDING A DELEGATE OR TEAM
MEMBER:

Outcomes reporting does not need to
be done personally by the CIA/PI

The CIA/PI can add a delegate or team
member to their award

The delegate/team member will
receive an invite from Researchfish

The delegate/team member can only
add outputs, they cannot submit the
Researchfish Report
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STEP 2: Researchfish Output Entry

TYPES OF OUTPUTS

1). PUBLICATIONS

Include:

* Book * Policy Briefing Report
* Book Chapter « Scholarly Edition

« Book (Edited) .

Systematic Review
Technical Report
* Technical Standard

« Conference Proceeding
/ Conference Paper
* Consultancy Report

. Journal Article / Review The3|.s
 Manual / Guide » Working Paper
 Other
Don't i“C":'de‘ . . PUBLICATIONS CAN BE TRANSFERRED
* Unpublished articles (you can mention BETWEEN ORCID AND RESEARCHFISH (IN
these in your SmartyGrants report) BOTH DIRECTIONS)
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STEP 2: Researchfish Output Entry

TYPES OF OUTPUTS

2). COLLABORATIONS AND PARTNERSHIPS
Include:

* Partnerships that have resulted from or are directly
linked to this grant.

« A member of the research team/group has entered into
an agreement to participate in a network, consortium,
multi-centre study or other initiative.

Don't include:

» Collaboration or partnerships at an early stage of
discussion where there has been no tangible output as
yet.

* Details of collaboration or partnership that are
restricted by contractual confidentiality
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STEP 2: Researchfish Output Entry

TYPES OF OUTPUTS

3. FURTHER FUNDING

Include:

* Research grant (including intramural programme)
* Fellowship

e Studentship

« Capital/infrastructure (including equipment)

* Travel/small personal

Don't include:
* Financial contributions from collaborating partners
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TYPES OF OUTPUTS

4. ENGAGEMENT ACTIVITIES
Include:

A formal working group, expert panel or dialogue
A consumer talk, presentation or debate

A magazine or newsletter (print or online)

Event, workshop or similar

Participation in an open day or visit at my research
institution/facility

Media interview, press release, press conference or other response
to a media enquiry

Engagement focused website, blog or social media channel
A broadcast e.g. TV/radio/film/podcast (other than news/press)

Don’t include:

Activities that were based on science or research in general (e.g.
academic conference)

Activities not specifically related to the research funding you are
reporting against

STEP 2: Researchfish Output Entry
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STEP 2: Researchfish Output Entry

TYPES OF OUTPUTS

5. INFLUENCE ON POLICY, PRACTICE, PATIENTS AND THE
PUBLIC

Include:

* Policy/practice influenced at local, regional, national or
international level

* Influence on all policy or practice areas that affect society
and the economy

* Influences on systematic reviews, guidelines and policy
documents (e.g. shaping recommendations)

« Training/educational developments (including courses and
course material)

 Membership of and participation in advisory committees
and/or government reviews

Don’t include:
« Training developments for undergraduate courses
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TYPES OF OUTPUTS

6. RESEARCH TOOLS AND METHODS
Include:

Research tools or methods (including transgenic animal
models, cell lines, assays, reagents, improvements to
research infrastructure) that have supported new lines of
enquiry

Novel advances in methods that (including in vitro methods
or advances in experimental design which can reduce the
number of animals used, or non-invasive/improved
techniques which can minimise animal pain or distress

Don’t include:

Materials that could be generated in any well equipped
laboratory or research environment

Research materials obtained from other sources including
collaborators.

STEP 2: Researchfish Output Entry
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STEP 2: Researchfish Output Entry

TYPES OF OUTPUTS

7. RESEARCH DATABASES AND MODELS
Include:

 Databases, datasets and collections of that have been
produced as part of your work

* Novel data analysis methods or techniques that your
work has significantly influenced

« Data handling and control systems that have applications
outside of the original research area or technology (e.g.
data matching, monitoring, modelling, grid infrastructure)

Don't include:

 Databases, datasets and collections obtained from other
sources including collaborators.
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STEP 2: Researchfish Output Entry

TYPES OF OUTPUTS

8. INTELLECTUAL PROPERTY AND LICENSING
Include:
« Patents related to the grant that have been published

Don't include:
« Patents filed, but not yet published

« Spin-out companies (report these in the ‘Spin Outs’
section)

* Any details of discoveries that should remain confidential
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STEP 2: Researchfish Output Entry

TYPES OF OUTPUTS

9. MEDICAL PRODUCTS, INTERVENTIONS AND CLINICAL TRIALS
Include:

* Drugs and vaccines

- Diagnostic tests, biomarkers and diagnostic imaging techniques
* Medical devices

» Surgical interventions

* Public health interventions

* Any other products that are, or are likely to be marketed/distributed
to a wider audience.

* Clinical trials

* Changes to the status of products and interventions previously
reported.

Don’t include:

* Products or interventions that have not been made public, or cannot
be disclosed prior to protection of intellectual property.
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STEP 2: Researchfish Output Entry

TYPES OF OUTPUTS

11. SOFTWARE AND TECHNICAL PRODUCTS
Include:

« Details of any technologies that have been developed
either for the first time or to a significant new stage

« Advances which have made new lines of enquiry
possible, or which have significantly accelerated
research progress

« Software and technical products that are fully protected
and/or public

Don't include:

» Details about software or technical products that should
remain confidential.
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STEP 2: Researchfish Output Entry

TYPES OF OUTPUTS

12. SPIN OUTS
Include:

* You can record details of any link between your research
and the growth or establishment of organisations in this
section
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STEP 2: Researchfish Output Entry

TYPES OF OUTPUTS

13. AWARDS AND RECOGNITION
Include:

* Research prize

 Medal

 Awarded honorary membership, or a fellowship, of a learned
society

« Appointed as the editor/advisor to a journal or book series
* Poster/abstract prize

« Attracted visiting staff or user to your research group

* NIHR Senior Investigator/Clinical Excellence Award

* National honour e.g. Order of Chivalry, OBE

* Prestigious/honorary/advisory position to an external body

 Personal invitation as keynote or other named speaker to a
conference

 Honorary Degree
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STEP 2: Researchfish Output Entry

TYPES OF OUTPUTS

14. OTHER OUTPUTS AND KNOWLEDGE/FUTURE STEPS
Include:

* You may include information in this section that you feel
is important to feed back to your funders about your
research, or how this has been applied by others, which
you cannot include in other sections of the form.

» (Conference/scientific meeting oral and poster
presentations (where there is no published abstract)
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STEP 2: Researchfish Output Entry

TYPES OF OUTPUTS

15. USE OF FACILITIES AND RESOURCES
Include:

» Use of National or international research resource (such
as tissue/DNA banks, patient cohorts, facilities such as
high throughput sequencing hubs or proteomics
services, bio banks) used to realise the outputs you are
reporting against your funding awards/ grants.
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STEP 3: Researchfish Report Submission

The Researchfish report should be
submitted just prior to completing your
Progress Report using the SmartyGrants
system

All outputs must be in the system before
the report is submitted

The report can be quickly submitted via
the “Begin submission process” button on
the my awards page

This step can only be done by the CIA/PI

During submission process the CIA/PI will
be asked to answer some brief questions
regarding consumer engagement in the
project
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STEP 4: SmartyGrants Submission

Log in to SmartyGrants with the
same login details used to submit a
new application

https://nbcf.smartygrants.com.au/

We have contacted each CIA/PI
who did not submit their
application using SmartyGrants to
link a SmartyGrants account to
their grant
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https://nbcf.smartygrants.com.au/
https://nbcf.smartygrants.com.au/

STEP 4: SmartyGrants Submission

SUBMISSIONS HOME
PAGE

All scheduled reports are
listed

CIA/PI can view their
application and previously
submitted reports -
marked with a green tick

Due dates visible

Possible to start, save
progress and come back
later
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STEP 4: SmartyGrants Submission

PAGE 1: GRANT DETAILS

Grant details auto
populated

Select Scheme
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STEP 4: SmartyGrants Submission

PAGE 2: PROGRESS OF PROJECT

Timeline/milestones from original
submission auto populated from the
original submission (if applicable)

Required to outline progress with
respect to the original milestones

If the project is not on track, it is
necessary to elaborate on why and the
actions to be taken
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STEP 4: SmartyGrants Submission

]
PAGE 3: PROJECT CHANGES ———m

test for online reporting — 00001-TEST — Test study

e ot @]
. o : :r:; Ef: ofl ;'r?:em pmject Changes Last saved today, 1:00pm (AEST)
P rov I d e d eta I I s Of a n g C h a n g e s to t h e 4. Achievements and outputs *indicates a required field.

. Financial Report Have any changes been made to the project in the reporting period? *

&. Supporting Documents

project (detailed technical information e e

£. Head of Department/Unit Certification Please summarise any changes made to the project and why. Please note it is not necessary to include
©. Principal Investigator Certification minor i to the ay.

is not necessary) :

Attach ethics approvals if necessary .

Ward count: 1 word
Must b= between 50 and 500 words.

This response of 1 words is shorter than the 50 word limit.

Do any of the above changes require an amendment to the existing animal’human
ethics approval OR a new animal/human ethics application? ™

® Yes © Mo © MN{A- Project does not involve humanfanimal reserach
@ Amendment already approved by NECF

Has ethics approval for the amendment or new project been granted? *
©Yes ® Mo

Thig section is not applicable because of your response to question: "Has ethice approval for the amendment or
new project been granted?" on page 3

Please provide details of the progress of the relevant ethics

VVOr COUnt: @ wWords
Must be between 10 and 100 words.

Response required

Save Progress || Save and Close | Mext Page b|
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STEP 4: SmartyGrants Submission

PAGE 4: ACHIEVEMENTS AND
OUTPUTS

Must confirm submission of
Researchfish report before form is
submitted

Attach PDF copies of all publications

Must provide a short summary of
achievements during the reporting
period in lay language
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STEP 4: SmartyGrants Submission

PAGE 5: FINANCIAL REPORT

Same information required as old format
reports

Guidance provided on the acceptable use
of grant money

Expenditure totals and cumulative
overspend/underspend is automatically
calculated

Link to upload Financial Officer
Certification. This form must be signed
and uploaded to the report. Please don'’t
use the old template.
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STEP 4: SmartyGrants Submission

PAGE 6: SUPPORTING DOCUMENTS

Optional opportunity to upload any
additional documents to support your
report

All attachments must be adequately
described
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STEP 4: SmartyGrants Submission

PAGES 7-8: SUPERVISOR AND HEAD
OF DEPARTMENT CERTIFICATIONS

Link to upload Head of Department
Certification

This form must be completed by the
Head of Department/Unit where the
research is taking place.

If the first Chief Investigator/Principal
Investigator is the Head of
Department/Unit, this form must be
signed by a person with a level of
seniority above that of the CI/PI, or
the head of another department
related to the project.
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STEP 4: SmartyGrants Submission

PAGE 9: PRINCIPAL INVESTIGATOR
CERTIFICATION

CIA/PI required to make 3
certifications

Report can then be submitted

Email sent to CIA/Pl when report
successfully submitted

NBCF Research Team will contact PI
if any further information is required
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Resources

NBCF RESEARCH OFFICE http://n:cf.cirq.au/re.s?arch/i.nfo/rmation-for-
Phone: 02 8098 4825 researchers/grants-information/proqgress-

P /
Email: research@nbcf.org.au reports

NBCF Progress Reports Page
* Guidelines

« Expenditure Guidelines

« FAQ

* Certification Documents

* Links to SmartyGrants and
Researchfish sites and help pages
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http://nbcf.org.au/research/information-for-researchers/grants-information/progress-reports/
http://nbcf.org.au/research/information-for-researchers/grants-information/progress-reports/
http://nbcf.org.au/research/information-for-researchers/grants-information/progress-reports/
http://nbcf.org.au/research/information-for-researchers/grants-information/progress-reports/
http://nbcf.org.au/research/information-for-researchers/grants-information/progress-reports/
http://nbcf.org.au/research/information-for-researchers/grants-information/progress-reports/
http://nbcf.org.au/research/information-for-researchers/grants-information/progress-reports/
http://nbcf.org.au/research/information-for-researchers/grants-information/progress-reports/
http://nbcf.org.au/research/information-for-researchers/grants-information/progress-reports/
http://nbcf.org.au/research/information-for-researchers/grants-information/progress-reports/

